	
	Guidance notes  (delete column when document has been compiled)

	

	Insert employer’s logo or delete box 


	     
	Insert name of employer

	Tender No       
	Insert contract or tender number project number

	     
	Insert  title of contract

	PROCUREMENT DOCUMENT


	

	     
	Insert date or month

	Issued by:
     
	Prepared by
     
	Insert name of address of employers under issued by and name of consultant, if any, who prepared the document. If the employer prepared the document, delete prepared by 

	     
	     
	Insert address of employer and, if relevant, the address of the consultant who prepared the document.  

	Contact:
	

	Name:      
	     
	Insert name of employer  contact person and if relevant, the name of the consultant contact person

	Telephone:      
	     
	Insert telephone number of employer contact person and if relevant, the telephone number of the consultant contact person

	Name of tenderer: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
	











