	
	
	Guidance notes  (delete column when document has been compiled)

	

	     

	Insert name of employer

	
	     

	Insert project number

	
	     
	Insert  title of project

	Contents

	

	Number
	Heading
	

	THE TENDER
	


	Part T1:   Tendering procedures
	

	T1.1
	Tender notice and invitation to tender
	Print in white if colour coded

	T1.2
	Tender data
	Print in white if colour coded

	Part T2:   Returnable documents
	

	T2.1
	List of returnable documents
	Print in yellow if colour coded

	T2.2
	Returnable schedules
	Print in yellow if yellow if coded

	THE CONTRACT
	

	Part C1:   Agreements and Contract data
	

	C1.1            
	Form of offer and acceptance
	Print in yellow if colour coded

	C1.2
	Contract data
	Print in yellow if colourf coded

	C1.3
	Forms of securities
	. Delete row if not required and adjust title if necessary. Print in  white if colour coded

	C1.4
	Adjudicator’s contract
	Delete row if not required. Print in white if colour coded

	Part C2:   Pricing data
	

	C2.1
	Pricing instructions
	Delete row if not applicable. Print in yellow if colour coded

	C2.2
	Bills of quantities
	Amend title if not applicable and renumber as C2 if there are no pricing instructions.  Print in yellow if colour coded

	Part C3:   Scope of work
	

	C3
	Scope of work
	Print in blue if colour coded

	Part C4:   Site Information
	Delete row if a supply or service contract.

	C4
	Site Information
	Delete row if a supply or service contract. Print in green if colour coded


Insert employer’s logo or delete box and move column over to left








