	
	
	Guidance notes  (delete column when document has been compiled)

	

	     

	Insert name of employer

	
	     

	Insert project number

	
	     
	Insert  title of project

	T.2.1   List of returnable documents 

	

	Returnable Schedules required for tender evaluation purposes 
The tenderer must complete the following returnable schedules as relevant:

· Compulsory Enterprise Questionnaire

· Record of Addenda to Tender Documents
·          
	List additional schedules e.g. Proposed Amendments and Qualifications, Certificate of Authority for Joint Ventures, Schedule of Proposed Subcontractor, Schedule of recently completed and current contracts, Schedule of plant and equipment, Evaluation Schedule: Tenderer’s Experience, Evaluation Schedule: Experience of  Key Staff, Evaluation schedule:  Quality control procedures, Tender evaluation schedule etc


	Other documents required for tender evaluation purposes
The tenderer must complete the following returnable documents: 
·           
	Delete row if there are none or list certificates that are required e.g. Certificate of attendance at clarification meeting, Tax Clearance Certificate for Tenders, Form of Intent to Provide a Performance Bond etc.

List the following documents In municipal tenders where the transaction is likely to exceed R10 million)

· Audited financials for the past three years or since the establishment of the enterprise, if required by law to produce annual financial statements 

· A certificate certifying that the enterprise has no undisputed commitments to a municipality or other service provider in respect of which payment is overdue by more than 30 days; 

· Particulars of any contracts awarded by an organ of state during the last five years including particulars of any material non-compliance or dispute concerning their execution over this period; and 

· A statement indicating whether any portion of the goods or services are expected to be sourced from outside the Republic, and, if so, what portion and whether any portion of payment from the municipality or municipal entity is expected to be transferred out of the Republic.

	Returnable Schedules that will be used for tender evaluation purposes and be incorporated into the contract
The tenderer must complete the following returnable documents: 
·         
	 Delete row if there are none or list returnable documents that will be included in the contract e.g. Preferencing Schedule 

	4 Other documents that will be incorporated into the contract
·      
	Delete row if there are none or list other documents.

	C1.1
Offer portion of Form of Offer and Acceptance
	

	C1.2
Contract Data  (Part 2)
	

	C2.2
Bills of quantities 
	Delete row if not applicable or and title if it is a pricing schedule.

Include only if the completed bill of quantities is to be submitted as part of the tender submission. (Clause F.2.17 (Clarification of tender offer after submission) of the standard conditions of tender permits employers to request the tenderer to submit a breakdown of rates or prices.)


Insert employer’s logo or delete box and move column over to left
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T2.1 

Part T2: Returnable documents

List of returnable documents

Reference no . . . . . . . . . . . . . . 


