	
	
	Guidance notes  (delete column when document has been compiled)

	

	     

	Insert name of employer

	
	     

	Insert project number

	
	     
	Insert  title of project

	T1.2
Tender Data

	

	The conditions of tender are the Standard Conditions of Tender as contained in Annex F of the CIDB Standard for Uniformity in Construction Procurement (January 2009) as published in Government Gazette No 31823, Board Notice 12 of 2009 of 30 January 2009.  (See www.cidb.org.za).
The Standard Conditions of Tender make several references to the Tender Data for details that apply specifically to this tender. The Tender Data shall have precedence in the interpretation of any ambiguity or inconsistency between it and the Standard Conditions of Tender. 

Each item of data given below is cross-referenced to the clause in the Standard Conditions of Tender to which it mainly applies.


	

	Clause number
	Tender Data
	

	F.1.1
	The employer is 
	Enter name of employer

	F.1.2
	The Tender Documents issued by the Employer comprise the following documents:

THE TENDER

Part T1:  Tendering procedures
  T1.1  -  Tender notice and invitation to tender

  T1.2  -  Tender data

Part T2:  Returnable documents

  T2.1  -  List of returnable documents

  T2.2  -  Returnable schedules
THE CONTRACT

Part C1:  Agreements and Contract data 
  C1.1  -  Form of offer and acceptance

  C1.2  -  Contract data
  C1.3  -  Performance Bond

  C1.4   - Adjudicator’s contract

  Part C2:  Pricing data

  C2.1  -  Pricing instructions

  C2.2  -  Bill of Quantities
Part C3:  Scope of work

  C3   -   Scope of work
Part C4: Site information

  C4   -   Site information
	Use for single volume approach. Delete row if a three volume approach is adopted.

Revise list of documents as necessary. Delete C1.4 Adjudicator’s Contract if contract is not concluded when a dispute arises.



	F.1.2
	The tender documents issued by the employer comprise:

Volume 1: Tendering procedures

T1.1 Tender notice and invitation to tender

T1.2 Tender data

Volume 2: Returnable documents

T2.1  List of returnable documents

T2.2 Returnable schedules 

C1.1 Form of offer and acceptance

C1.2 Contract data (part 2)

C2.2 Activity schedules / Bills of Quantities

Volume 3: The contract

Part C1: Agreements and contract data

C1.2 Contract data (part 1)
C1.3 Form of Guarantee

C1.4 Adjudicator’s Contract
Part C2: Pricing data

C2.1 Pricing instructions

Part C3: Scope of work

C3  Scope of work

Part C4: Site information

C4  Site information
	Use for 3 Volume approach and delete row if single volume approach is adopted.

Revise list of documents  as necessary. (Part 2 of the contract data contains the data which tenderers are to submit).



	F.1.4
	The employer’s agent is :
Name: ……………………..
Address: …………………..
Tel: …………………..........
Fax: ………………………..

E-mail: …………………….
	Enter data. (Name and contact particulars of employee or external agent)

	F.1.6
	The competitive negotiation procedure shall be applied.  
	Select appropriate statement or delete row if the competitive negotiation procedure or proposal procedure using the two stage system is not to be used. Insert 1 or 2 after option where the two stage procedure is to be applied.

	F.1.6
	Option 
	

	F.2.1
	Only those tenderers who satisfy the following eligibility criteria are eligible to submit tenders:


	Modify statement, state eligibility criteria if other than that relating to contractor grading designation requirements or delete row.

	F.2.1
	Only those tenderers who are registered with the CIDB, or are capable of being so prior to the evaluation of submissions, in a contractor grading designation equal to or higher than a contractor grading designation determined in accordance with the sum tendered, or a value determined in accordance with Regulation 25 (1B) or 25(7A) of the Construction Industry Development Regulations, for a 
Joint ventures are eligible to submit tenders provided that:
1. every member of the joint venture is registered with the CIDB;

2. the lead partner has a contractor grading designation in the 
3.  the combined contractor grading designation calculated in accordance with the Construction Industry Development Regulations is equal to or higher than a contractor grading designation determined in accordance with the sum tendered for a 
	Delete row where 

i) the contract involves supplies or services;

ii)  the employer has in place a targeted programme of development and  there are supportive arrangements in place for potentially emerging contractors. 
Insert preferably a single class of construction works, but not more than two classes, that represents the works to be performed e.g. ……. for a GB or CE class of construction works).


	F.2.1
  
	The following tenderers who are registered with the CIDB, or are capable of being so registered prior to the evaluation of submissions, are eligible to have their tenders evaluated: 

a)   contractors who have a contractor grading designation equal to or higher than a contractor grading designation determined in accordance with the sum tendered, or a value determined in accordance with Regulation 25 (1B) of 25(7A) of the Construction Industry Development Regulations, for a 
b)  contractors registered as potentially emerging enterprises with the CIDB who are registered in one contractor grading designation lower than that required in terms of a) above and who satisfy the following criteria:
1) the employer is satisfied that such a contractor has the potential to develop and qualify to be registered in that higher grade as determined in accordance with the provisions of the CIDB Specification for Social and Economic Deliverables in Construction Works Contracts;  and

2) the employer agrees to provide the financial, management or other support that is considered appropriate to enable the contractor to successfully execute that contract. 

Joint ventures are eligible to submit tenders provided that:

1.  every member of the joint venture is registered with the CIDB;
2.  the lead partner has a contractor grading designation in the 
3. the combined contractor grading designation calculated in accordance with the Construction      industry Development Regulations is equal to or higher than a contractor grading designation      determined in accordance with the sum tendered for a  
	Delete row where:

i) the contract involves supplies or services;

ii) an employer does not have in place a targeted programme of development or there are no supportive arrangements in place for potentially emerging contractors. 
Insert preferably a single class of construction works, but not more than two classes, that represent the works to be performed e.g. ……. for a GB or CE class of construction works).

The Construction Industry Development Regulations require that Employers must:

· be satisfied that the contractor has the potential to develop into and qualify for registration in a higher grade; and 

· ensure that financial, management or other support is provided to that contractor to enable the contractor to successfully execute the contract.
The wording to b) 1) and 2) may be amended to suit particular targeted programmes of development that an employer may have in place. 

Delete row if not applicable.
 

	F.2.2
	The employer will compensate the tender as follows 
	Delete row if employer does not intend compensating the tenderer for making a submission or describe the arrangements for compensation.

	F.2.7
	There are no compulsory clarification meetings.
	Include if there are no compulsory or clarification meetings. Delete row if not applicable


	 F.2.7
	The arrangements for a compulsory clarification meeting are as stated in the Tender Notice and Invitation to Tender. 

Tenderers must sign the attendance list in the name of the tendering entity. Addenda will be issued to and tenders will be received only from those tendering entities appearing on the attendance list. 
	Include if there are compulsory clarification meetings or delete row.

	F.2.12
	Main tender offers are not required to be submitted together with alternative tenders. 
	Delete row if main tender is to be strictly in accordance with requirements. 

	F.2.12
	No  alternative tender offers will be considered
	Delete row if alternative tenders are permitted. 

	F.2.12

	If a tenderer wishes to submit an alternative tender offer, the only criteria permitted for such alternative tender offer is that it demonstrably satisfies the Employer’s standards and requirements, the details of which may be obtained from the Employer’s Agent. 

Calculations, drawings and all other pertinent technical information and characteristics as well as modified or proposed Pricing Data must be submitted with the alternative tender offer to enable the Employer to evaluate the efficacy of the alternative and its principal elements, to take a view on the degree to which the alternative complies with the Employer’s standards and requirements and to evaluate the acceptability of the pricing proposals. Calculations must be set out in a clear and logical sequence and must clearly reflect all design assumptions.  Pricing Data must reflect all assumptions in the development of the pricing proposal. 
Acceptance of an alternative tender offer will mean acceptance in principle of the offer. It will be an obligation of the contract for the tenderer, in the event that the alternative is accepted, to accept full responsibility and liability that the alternative offer complies in all respects with the Employer’s standards and requirements. 

The modified Pricing Data must include an amount equal to 5% of the amount tendered for the alternative offer to cover the Employer’s costs in confirming the acceptability of the detailed design. 
	Delete row if no alternative tenders are permitted and where there are no criteria for alternative tenders. 

Amend criteria as relevant. 

	F.2.13.3
	Parts of each tender offer communicated on paper shall be submitted as an original, plus 
	Enter the required information. (Typically 0 copies)

	F.2.13.5
F.2.15.1 

	The employer’s details and address for delivery of tender offers and identification details that are to be shown on each tender offer package are: 

Location of tender box:    
Physical address:             
Identification details:  Tender reference number, Title of Tender and the closing date and time of the tender
	Describe how the tender submissions are to be marked. Amend as necessary

	F.2.13.6     
F.3.5
	A two-envelope procedure is required.
	Delete row if a two envelope system is not required.

	F.2.13.9
	Telephonic, telegraphic, telex, facsimile or e-mailed tender offers will not be accepted.
	If telegraphic, telex, facsimile or e-mailed tender offers will be accepted, delete the word ‘not’ from this sentence.

	F.2.15
	The closing time for submission of tender offers is as stated in the Tender Notice and Invitation to Tender.
	Alternatively state “The closing time for submission of tender offers is …… hours on …… (day)  …….   (date)”

	F.2.16
	The tender offer validity period is  
	Insert 8 weeks (normal) and in abnormal circumstances, 12 weeks.

	F.2.18
	The tenderer shall, when requested by the Employer to do so, submit the names of all management and supervisory staff that will be employed to supervise the Labour Intensive portion of the works together with satisfactory evidence that such staff members satisfy the eligibility requirements.

	Delete row or include if contractor is required to achieve Deliverable B1 of the CIDB Specification for Social and Economic Deliverables in Construction Works Contracts in the performance of the contract.)

	F.2.19
	Access shall be provided for the following inspections, tests and analysis:

	Delete row or  include only if these are requirements for inspections, etc at tender stage)

	F.2.20
	The tenderer is required to submit with his tender a letter of intent from an approved insurer undertaking to provide the Performance Bond to the format included in Part T2.2 of this procurement document
	Delete row if not a requirement. If a requirement, provide a draft letter of intent in the Returnable Schedules and list this item in the List of Returnable documents.

	F.2.22
	Return all retained tender documents within 28 days after the expiry of the validity period
	Delete row if not a requirement.

	F.2.23
	The tenderer is required to submit with his tender:

1) an original or a certified copy of a valid Tax Clearance Certificate issued by the South African Revenue Services.

2) 
	Delete row if tenderer is not required to submit certificates or state which certificates that the tenderer must submit with his tender. List these certificates in the List of Tender Remunerable.
CIDB Contractor registration certificates must not be called for. Registration details must be obtained from the cidb website www.cidb.org.za

	F.3.1.1
	The Employer will respond to requests for clarification received up to …. working days before the tender closing time. 
	Delete row if the default value of 5 days is acceptable.or enter the number of days

	F.3.4
	Tenders will be opened immediately after the closing time for tenders at  
	Insert time or replace with the following if arrangements are made for safe keeping the tenders::
The time and location for opening of the tender offers are:

Time …….    on   …….. (date)

Location: ………

	F.3.11.1
	The financial offer will be reduced to a comparative basis using the Tender Assessment Schedule.
	Delete row where no Tender Assessment Schedule is provided. (The Tender Assessment Schedule, correctly formulated, allows all tendered parameters to be assessed e.g. the total of Prices and the fee percentages tendered and other tendered rates.)

	F.3.11.2
	The procedure for the evaluation of responsive tenders is Method 1
	Delete row except where Method 1 is used. (Only applicable in the public sector where the value of the procurement is less than R30 000 including VAT or where state owned enterprises are not required to apply the Preferential Procurement Policy Framework Act, 2000.).

	F.3.11.3
	The procedure for the evaluation of responsive tenders is Method 2

The financial offer will be scored using Formula 2 (option 1) in Table F.1 where the value of W1 is:

1) 90 where the financial value inclusive of VAT of all responsive tenders received have a value in excess of R500 000 or

2) 80 where the financial value inclusive of VAT of one or more responsive tender offers have a value that equals or is less than R500 000

Up to 100 minus W1 tender evaluation points will be awarded to tenderers who complete the preferencing schedule and who are found to be eligible for the preference claimed. 
	Delete row except where Method 2 is used.

The specific goals, the points allocated to each such goal and the conditions, if any associated with the granting of preferences must be stated in the preferencing schedule.

Change Formula to formula 1 where the comparison is aimed at achieving the highest discount. 



	F.3.11.4
	The procedure for the evaluation of responsive tenders is Method 3

The value of W2  is 
	Delete row except where Method 3 is used. (Only applicable in the public sector where the Preferential Procurement Policy Framework Act does not apply to certain categories of state owned enterprises.)

Change Formula to formula 1 where the comparison is aimed at achieving the highest discount. 

	F.3.11.5
	The procedure for the evaluation of responsive tenders is Method 4

The value of W2  is 
The score for quality and financial offer is to be combined, before the addition of the score for preference, as follows:

WC = W3  x  (1 + (S - Sm) )



   Sm
Where
W3 
is the number of tender evaluation points for quality and financial offer and equals:


1)
90 where the financial value inclusive of VAT of all responsive tenders received have a value in excess of R500 000  or


2)
80 where the financial value inclusive of VAT of one or more responsive tender offers have a value that equals or is less than R500 000


S  
is the sum of score for quality and financial offer of the submission under consideration


Sm
is the sum of score for quality and financial offer of the submission scoring the highest  number of points
Up to 100 minus W3 tender evaluation points will be awarded to tenderers who complete the preferencing schedule and who are found to be eligible for the preference claimed.
	Delete row except where Method 4 is used. 

This wording is required where the Preferential Procurement Regulations issued in terms of the Preferential Procurement Policy Framework act of 2000 applies.

Change Formula to formula 1 where the comparison is aimed at achieving the highest discount.


	F.3.11.3
	The quality criteria and maximum score in respect of each of the criteria are as follows:
Quality criteria

Subcriteria

Maximum number of points

Maximum possible score for quality (Ms)

100
Quality shall be scored by not less than three evaluators in accordance with the following schedules:

· 
The minimum number of evaluation points for quality is  
	Delete row where    Method 1 or 3 is used

Insert quality criteria – see Compiler Guidance Note for T1.2: Tender Data.

Make total points for quality = 100 points. 

List applicable evaluation schedules and include such schedules in the Returnable Schedules. 
State value – usually 60.

	
	Each evaluation criteria will be assessed in terms of five indicators –  no response, poor, satisfactory, good and very good. Scores of 0, 40, 70, 90 or 100 will be allocated to no response, poor, satisfactory, good and very good, respectively. The scores of each of the evaluators will be averaged, weighted and then totalled to obtain the final score for quality.
	Delete row if prompts for judgement are based on a six point linear scale. Include indicators in evaluation schedules.

	
	The prompts for judgment and the associated scores used in the evaluation of quality shall be as follows:
Score

Prompt for judgement

0

Failed to address the question / issue
20

A detrimental response / answer / solution – limited or poor evidence of skill / experience sought or high risk that relevant skills will not be available
40

Less than acceptable – response / answer / solution lacks convincing evidence of skill / experience sought or medium risk that relevant skills will not be available. 

60

Acceptable response / answer / solution to the particular aspect of the requirements and  evidence given of skill / experience sought

80

Above acceptable – response / answer / solution demonstrating real understanding of requirements and evidence of ability to meet it.
100

Excellent – response / answer / solution gives real confidence that the tenderer will add real value.
The scores of each of the evaluators will be averaged, weighted and then totalled to obtain the final score for quality.
	Delete row if assessed on the basis of 5 indicators on a logarithmic scale. 



	F.3.13
	Tender offers will only be accepted if:
a) the tenderer submits an original valid Tax Clearance Certificate issued by the South African Revenue Services or has made arrangements to meet outstanding tax obligations;
b) the tenderer submits a letter of intent from an approved insurer undertaking to provide the Performance Bond to the format included in Part T2.2 of this procurement document

c) the tenderer is registered with the Construction Industry Development Board in an appropriate contractor grading designation;
d) the tenderer or any of its directors/shareholders is not listed on the Register of Tender Defaulters in terms of the Prevention and Combating of Corrupt Activities Act of 2004 as a person prohibited from doing business with the public sector; 
e) the tenderer has not:
         i)   abused the Employer’s Supply Chain Management System; or

         ii)  failed to perform on any previous contract and has been given a written notice to this effect; 
    
f)
the tenderer has completed the Compulsory Enterprise Questionnaire and there are no conflicts of interest which may impact on the tenderer’s ability to perform the contract in the best interests of the  employer or potentially compromise the tender process and persons in the employ of the state are permitted to submit tenders or participate in the contract;

g)
the tenderer is registered and in good standing with the compensation fund or with a licensed compensation insurer; 

h)
the employer is reasonably satisfied that the tenderer has in terms of the Construction Regulations, 2003, issued in terms of the Occupational Health and Safety Act, 1993, the necessary competencies and resources to carry out the work safely.  
	Amend legal compliance issues as necessary


	F.3.17
	The number of paper copies of the signed contract to be provided by the employer is 
	Insert number of copies – usually one. 

	
	The additional conditions of tender are:

1


2


3


	Such conditions should only be used on very rare occasions.

It is easier to use tender schedules for the purpose of soliciting information to be returned with the tender offer, including design details for design and build contracts. The conditions of tender state that all schedules shall be completed and submitted as part of the tender offer.
Delete row if there are none.


Insert employer’s logo or delete box and move column over to left














Tender
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T1.2 

Part T1: Tendering procedures

Tender Data
Reference no . . . . . . . . . . . . . . 


